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Contact List

Name Phone No Email Address




Password Tracker

Website: Website:
Email: Email:
Username: Username:
Password: Password:
Notes: Notes:
Website: Website:
Email: Email:
Username: Username:
Password: Password:
Notes: Notes:
Website: Website:
Email: Email:
Username: Username:
Password: Password:
Notes: Notes:
Website: Website:
Email: Email:
Username: Username:
Password: Password:
Notes: Notes:




Important Date

January February March
April May June
July August September

October November December




Online Information

Website

Username

Password




Daily Planner

Schedule

Today's | am Grateful for

5.00 AM

6.00 AM

7.00 AM

8.00 AM

9.00 AM

10.00 AM

Priorities

11.00 AM

12.00 PM

1.00 PM

2.00 PM

3.00 PM

To-Do

4.00 PM

5.00 PM

6.00 PM

7.00 PM

8.00 PM

9.00 PM

Notes

10.00 PM

11.00 PM

12.00 AM




Weekly Planner

Schedule

Goal

Aepuopy

Aepsan]

Priorities

Aepsaupam

AepsinylL

Aepui4

Aepinjes

To-Do

Aepuns

Appointment




January

8 9 10 11
15 E 17 18
22 E 24 25
29 ﬂ 31




2024
| Friday | Satuday | Swnday | ToDolist |
5 6 7 |

12 13 14

19 20 ﬂ

26 27 ﬂ




February

1]

5 6 7 8

12 ﬂ 14 15
19 ﬂ 21 22
26 ﬂ 28 29




2024
| Friday | Satuday | Swnday | ToDolist |
2 3 4|

16 17 ﬂ

23 24 E




March

4 5 6 7

11 E 13 14
18 ﬂ 20 21
25 ﬂ 27 28




2024

1 2 3|

8 9 10

15 16 117]
22 23 24|
29 30 31|




April

8 9 10 11
15 16 17 18
22 23 24 25
29 130




2024
| Friday | Satuday | Swnday | ToDolist |
5 6 7 |

12 13 14

19 20 ﬂ

26 27 ﬂ




6 7 8 9

13 ﬂ 15 16
20 ﬂ 22 23
27 ﬂ 29 30




2024
| Friday | Satuday | Swnday | ToDolist |
3 4 5|

10 11 12

17 18 ﬂ

24 25 ﬂ

31




June

3 4 5 6

10 ﬂ 12 13
17 ﬂ 19 20
24 ﬂ 26 27




2024

1 2]

7 8 9

14 15 16
21 22 23|
28 29 30|




July

8 9 10 11
15 ﬂ 17 18
22 E 24 25
29 ﬂ 31




2024
| Friday | Satuday | Swnday | ToDolist |
5 6 7 |

12 13 14

19 20 ﬂ

26 27 ﬂ




August

5 6 7 8

12 ﬂ 14 15
19 ﬂ 21 22
26 ﬂ 28 29




2024
| Fridy | sannday | Sundsy | ToDolist |
2 3 4]

16 17 ﬂ

23 24 E
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September

B 8 g 5
g D o E
16 7 i D

30]




2024

1]

6 7 8

13 14 15
20 21 22|
27 28 29|




October

] z B

7 8 9 10
14 15 16 17
21 22 23 24
28 29 30 31|
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| Friday | Satuday | Swnday | ToDolist |
4 5 6 |

11 12 13

18 19 ﬂ

25 26 ﬂ




November

4 5 6 7

11 ﬁ 13 14
18 ﬂ 20 21
25 ﬂ 27 28




2024

1 2 3|

8 9 10
15 16 ﬂ
22 23 24|
29 30




December

B 8 g ;
g D o E
16 7 i z
g &0




2024

1]

6 7 8

13 14 15
20 21 22|
27 28 29|




Daily Plan

Date:

Daily Focus:

Task

Notes

Done




Weekly Plan

Month: Year:

Week 1:

Week 2:

Week 3:

Week 4:

Top Priority Goals Focus This Month




Annual Overview YEAR:

JANUARY FEBRUARY MARCH
N N
APRIL MAY JUNE
N [ N [
JULY AUGUST SEPTEMBER
N [ N [
OCTOBER NOVEMBER DECEMBER




To-Do List




Work Time Log

Task Total Time Spent Total Work Cost




Marketing Budget

Platform:

Campaign Products Est/Actual Sales Profit




Tax Deduction Tracker

Date Description Amount Notes




Price List

Product Price

Notes




Budget Spreadsheet

Income Over or Under Actual Estimate

Total




Customer Follow-Up List

Name Phone Address Order Date Follow Up




Customer Tracker

Repeat

Name Email Order Date Delivery Date T

[]

O(ofofofofofo{ojto{tojft{tojtoyb|{o|jojt{o]d




Newsletter Planner

Dates:

Email Topic:

Clicks:

Subscribers:

Opened:

Clicks:

Conversion:

Dates:

Email Topic:

Clicks:

Subscribers:

Opened:

Clicks:

Conversion:

Dates:

Email Topic:

Clicks:

Subscribers:

Opened:

Clicks:

Conversion:




Content Promotion Tracker

Item Promotion Cost ~ Starend - Clicks/ o patym




Affiliate Tracker

Company Products Commission




Craft Show Tracker

Craft Show

Craft Show Name:

Location:

Start & End Date/Time:

Participation Costs:

Contact Info:

Orders & Sales

Total Sales:

Net Profit:

Best Sellers:

Notes




Craft Show Planner

Before Event

During Event

After Event




Purchase Tracker

Date Company Item A',’;%g,/,t Shipped Received




Product Planner

Product Name: Budget:
Total Expenses: Profit:
Supplies Needed Checklist

Description Notes




Inventory Log

Date Item Made to Order QTY Cost Price Profit

Notes




Suppliers List

ltem Description Vendor




Goals Tracker

Goal Action Steps Deadline Done




Business ldeas

Ideas & Suggestion Resource Needed Budget Implementation




Order Form

Customer Details

Name: Address:
Phone:
Customer Note:
Email:
#ltem Description Quantity Unit Price Total
Shipping Details Subtotal
— Tax:
Shipping Method:
Shipping:
Date Shipped:
Discount:

Tracking

Total:




Invoice

Name:

Address:

# Invoice:

Invoice Date:

Bill To:

Due Date:

Product Name Affiliate Link

Price

Commission %




Sales Tracker

Date Order Product QTY Price Fees Tota




Income Tracker o=

Date Source Description Amount




Expense Tracker

Date Category Description Payment Method = Amount




Yearly Report

Sales

Income

Expenses

Taxes

Profit

January

February

March

April

May

June

July

August

September

October

November

December




Planner Notes




My Notes




Notes




Notes







